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Panasonic TDA30 User Features

	Feature
	Method

	1. Answering Incoming Calls
	Press the FLASHING RED line key or simply lift the handpiece (on ringing handsets)

	2. Placing an outside call
	Press a Line key or dial “0” then dial the number

	3. Placing an internal call
	Lift Handset then dial extension no.

	4. Hands Free

    Microphone On/Off
	Press SP-Phone

Press MUTE

	5. Transferring Calls                           (Internal)
                                                           (External) 
	A) Press TRANSFER then dial extension no, announce call – HANG UP

B) Press DSS Button, announce call – HANG UP

C) Press TRANSFER then dial 0 + Outside number, announce call – HANG UP

	6. Instant Callback (Intercom)
	Extension BUSY – Dial 6 , HANG UP 



	7. Last Number Redial
	Press Redial

	8. Speed Dial 
	Press SP-Phone , Auto Dial (000-099)

	9. Paging All
	Lift Hand piece and dial *3301

	10. Exclusive Hold
	Press Hold twice


	11. Do Not Disturb     -    SET
                                        CANCEL


	Press SP-Phone - *710 1 – SP-Phone
Press SP-Phone - *710 0 – SP-Phone

	12. Indentify your own extension (7630 handset)
                                                     (7667 handset)
	Press INFO key   (continue pressing to return to time view)
Press transfer key (continue pressing to return to time view)


Programming Features
1. Programming Speed Dial Numbers (Reception Only)  000-999
Press Programme * * 1234

Enter 001 Press NEXT and scroll down to spare memory location.

Enter number always preceded with ‘0’.

Press ENTER to save.

2. Programming Speed Dial Names (Reception Only)  000-999

Press Programme * * 1234

Enter 002 Press NEXT and scroll down to memory location required.

Enter name from keypad using relevant key and ( key to move right.
Press ENTER to save.
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